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1. Collection purpose
The main purpose of the census is to establish an official count of the population for geographical areas according to standard methods.  Precise population numbers are the basis for applying legal requirements and pursuing a number of government measures.
For social and economical analysis it is not sufficient to regard the individual person.  Members of a household have to be viewed in their relationships, because the living situation of an individual depends whether he keeps house alone or together with other persons.  A number of government measures, particularly in the social area, are on the level of the household..  Crucial are the facts about households on the level of small geographic areas as they play an important role for regional planning and administration.  Only a census can give those facts.

Also, a population and occupation census is the only source for statistics about employment and the structure of the population according to occupational parameters.  Deep regional data of the working population are necessary for the respective labour force quotas.

The fundamental goal of the dwelling and building portions of the census is to obtain complete and precise information about the stock of buildings, dwellings and the housing situation of households.  The information allows official stock taking of the housing situation and whether the regional distribution of housing is meeting the needs of the population. This is possible by relating the basis structural data on demand to the supply of housing.  The demand side of the socio-economic characteristics of households and their members needs to be considered against the supply side of the housing situation including type of buildings, size for dwellings and their facilities, as well as not used dwelling space.
The 1981 census, like earlier censuses, occupies a central position within the statistical system in so far as it provides
· the basis for verifying the ongoing statistics on population  and housing,
· unconditional basis information on which other parts of the statistical system can be based, in particular annual statistics,

· regional information which cannot be obtained from sample surveys,

· an information frame work to be combined with information from other sources for planning and problem solving purposes.
[p. 6]

2. Legal basis

Law for the taking of a Census of population, occupation, dwellings and buildings in the German Democratic Republic from 1 December 1967. (appendix)
[rest of section omitted]

[p. 7]

3. Collection extent

The 1981 Census comprised two collection ranges:

- a census of persons and their occupation with characteristics related to demography and occupation,
- a census of dwellings and buildings and related structural data.
The decision for a multipurpose census was based on organizational and cost reasons and the concept was based on the 1971 census and the directive for the 1981 census.

For conducting a joint census spoke also the fact of a common reference date.  That allowed to relate population, housing and building statistics. Not to be underestimated was the advantage that a census requires higher precision as is normally the case for sample surveys on housing and buildings.
The substantial organisation of 200 Census commissions, 8,000 Census offices and 400,000 enumerators and their supervisors provided advantages from a cost point of view and asked citizens to fill out the questionnaires only once.
[p. 8]

The instructions were to collect data from persons who lived permanently in the GDR at their principal places of residence as well as their secondary places of residence, where applicable.  Thus, those persons were to be included who had a right for living in the GDR.  The official  population counts were based on the principal place of residence.  For that purpose the terms “resident population” as well as “principal resident” were used.
Not included were

- members of foreign embassies and consular offices, and
- military and civil members of the sowjet union military and their families.
Only those persons were to be counted who were born at or before 31 December 1981 [Census day] and were living on 1 January 1982 00.00 hour.  They were to be counted at their places of residence on 31 December 1981.  Those who had left the GDR before that date were not to be included.

As for previous censuses, all residential buildings and dwellings in those buildings were to be counted.  Also to be included were buildings which had other main purposes than residential but which contained dwellings (other buildings with living quarters).  Excluded were buildings the purpose of which was commercial, social, cultural, administrative or otherwise.
[p. 9]

Like for the 1971 census, members of foreign military, embassies and consulates were not obliged to respond.  The buildings used by them, even if the buildings were located outside of closed areas, were not enumerated.

Empty buildings with dwellings were included if
-  the dwellings were temporarily unoccupied but were to be occupied in the future,

- the dwellings were newly finished, but not yet occupied,

-  the building was to be demolished, but no official permission had been granted yet.
Accommodations, such as barracks, garden houses and similar, i.e. buildings used only for temporary accommodation and thus not included as buildings with dwellings, were counted only if they were used as places of permanent residence at Census day. 

4.1 Collection units

4.1 Persons

Private households were distinguished from collective dwellings [institutions, communal facilities].  Collective dwellings, for the purpose of the census, are hostels, establishments for the care of children and youth, for health services, or for social welfare to provide care and accommodations to persons who lived there for reasons of working, occupational training, studying or for special education and treatment.  For collective dwellings, no household or family data were collected, even if in individual cases (e.g. students with marriage partners or children) there was separate house keeping.  Officials and their family members were to be counted as private households if they lived in separate dwellings even if their food was provided from communal kitchens.
[p. 10]

4.2 Households/Private households
A household is a group of persons who live and keep house together.  A person living alone forms a  household.  Persons occupying several dwellings were assigned to a [particular] household in each dwelling.  The counting of households was based on two criteria.
On one hand, it needed to be determined, whether and which persons occupied together a dwelling.  Absence, even temporary, was not dependent on the distinction between principal and secondary  place of residence, but crucial was the existence of a place of residence in the first place.  Consequently, under certain conditions persons where to be included in a household  who lived somewhere else: employed persons, students, soldiers in training as well as persons with a secondary place of residence in collective dwellings.  The condition of living together was not dependent on family relations.  But visitors were to be excluded.
On the other hand, the question was whether the persons living together also keep house together, and that was judged by the persons themselves.  Thus a single person keeping house forms a household regardless whether the dwelling is shared with others such as lodgers.  Persons sharing a dwelling could be counted as separate households or as one household depending on the circumstances of keeping house together.
4.3 Buildings

Collection units for the purpose of the 1981 census of buildings and dwellings were [a)] buildings with dwellings, separated into residential buildings and other buildings with dwellings (called non-residential-buildings), and lived in accommodations (called auxiliary-accommodations), and [b] dwellings within those buildings.  Buildings had to be permanent structures, with an  individual building being defined as freestanding or, when joined with others such as row houses, duplex, groups of houses as a structural unit separated from the neighbouring unit by a fire wall extending from roof to basement.  To be counted as separate buildings were side wings and rear wings connected to the main building, as well as structures on the same property if they met the criteria.
[p. 11]
The respondent [or enumerator?] decided on whether a building was residential or non-residential according to the utilization of the floor space.  Was the amount of surface used for dwelling purposes larger than for non-dwelling purposes, then the building was considered residential, otherwise non-residential (other buildings with dwellings).
“Temporary shelters” were included as buildings if they were fully or partly occupied at census day.  They included, for example, auxiliary homes, barracks, and anchored house ships. Garden houses were to be included only if they were used as dwellings.
4.4  Dwellings

A dwelling was defined as  a group of connected rooms which had been built as living quarters and which had a separate entrance directly from a stair well, from a entrance [front] room or directly from the outside, and which had a kitchen or a kitchenette.  A hall way or auxiliary rooms did not have to be present.  To be included in a dwelling were rooms which were outside the core dwelling (such as mansarden  [rooms under the roof]) as well as rooms in the attic or basement if they had been finished as living quarters.  It did not matter whether and how many households were accommodated at census day and whether the dwelling was used completely or only partly as living quarters.  Thus in addition to regular cases, vacant dwellings and rental units, which were part of commercial buildings, were included.  In cases where one household used more than one dwelling within one building, all dwelling characteristics were listed on one dwelling questionnaire and treated as one household with one dwelling.
[p. 12]

5. Questions

5.1 Population and occupation

All characteristics related to the population and occupation part of the census were to be entered into the person questionnaire (appendix).

A separate questionnaire was to be completed for every member of the household and every member of a collective dwelling.  The questionnaire had two parts: the first for the citizen to complete, the second for recording the answers as marks to be then captured [optical readers] as part of the data capture phase of the computer processing.

The questions in the 1981 census of population and occupation were on the following subjects:
- population

- sources of income

- education

- employment

5.1.1  Name and first name

Names were used to ensure the completion of the census for all persons in a household or collective welling.  A consistency check was done with the household questionnaire (appendix).

The enumerator had to transfer the “number of persons in household” and, where required, the “mother-child-relation” from the household questionnaire to the person questionnaire (fields B and A respectively).
Names were not captured for computer processing.

5.1.2  Sex

5.1.3  Date of birth

In the subsequent analysis either the age at census day (31 December 1981 24:00) or the year of birth were used.  For that reason only the year of birth was captured for computer processing, not the day and month of birth.
[p. 13]

5.1.4  Address

In cases where persons had both a principal and a secondary place of residence for reasons of employment, training or studying, both addresses had to be recorded.  However, captured was only the information whether the person should be included under his/her main place or secondary place of residence for subsequent geographical aggregation.
With explicit reference to the content of the state identity card the condition existed that the population to be enumerated within the geographic area structures could be compared with the continuing population registration.  Assuming the exclusion of double counts and the correct assignments to the geographical areas, it could be assumed that the population count of the Census was consistent when taking into account birth and death registrations after Census day.

Census data were not used to verify and if necessary correct the entries in the population register.
5.1.5 Marital status

Divorced persons whose former spouse had died were considered divorced, not widowed.  Divorced were also those persons whose marriage was annulled.  Persons whose spouse had been declared dead were considered widowed.   Married persons who lived separate from their spouses but not yet legally divorced were considered married. Separated persons were considered still married if a legal divorce had not been declared yet.

Married persons had to answer the question on year of marriage.

[p. 14]

5.1.6 Number of born children
This question, only to be answered by women, asked for the number of children and included children who did not live in the household anymore, were born in a previous marriage or had died.

5.1.7 Sources of income
This question was to identify and differentiate working persons as well as non-working persons and especially economically independent persons (children, spouses, etc).  This was a multiple response question, i.e. all sources of income were to be identified.  It was not asked what the major source of income for the living-costs was and neither the amounts of incomes.
5.1.8 Current education
The type of education at census day determined the classification of the person as pupil [high school], apprentice or student, regardless of the sources of income. The student designation included colleges, engineering schools, universities as well as research, post graduate, but not long distance studying.
5.1.9 Completed schooling
This question was oriented towards the “level of general schooling” and not post-secondary schooling.  To be answered was the highest class level achieved, e.g. grade 8, 10, matriculation [abitur: standard to enter university].  A person who left school after grade 11 should answer grade 10.  Grades below 8 were not captured.
5.1.10 Completed occupational education [training]
This question formed the basis for planning in the area of occupational training (e.g. estimating the retirement of persons with special qualifications and the consequent demand for replacement) and also for analyzing labour force requirements.  It provided base information for analyzing the transition from education/training to first employment and change of employment subsequently.
[p.15]

To be answered was the occupation and specialization which was obtained through studying [and/or training] and through attestation.  The full description according to the state certificate was to be entered.

A semi-skilled-worker existed if a certificate for that existed.

If a person had several completed occupational training certificates on the same level, the last one obtained was to be entered.
5.1.11  Position at work

This question and questions 12 and 13 regarding the actual work and the place of work were to be answered only by working/employed persons, not by apprentices. Persons who, at census day, were changing employment or were in obligatory military service answered with the information about their last work contract.
The economic and occupational structuring as well as the designation to social groups formed the basis for several analysis. Foremost are the regional and supra-regional labour force potentials, in particular for the economic branch of the work place.  The actual type of work, the social position of the employee together with other characteristics such as sex, age, marital status and obtained level of education are gaining importance.
With regard to position at work, only actual members of an agricultural production cooperative [LPG] were to be entered as such. This [designation] included members of gardening production cooperatives [ GPG] and cooperatives of inland fishers.  “Member of other cooperatives” was to be used only for members of cooperatives of trades [PGH], of high sea fishers, and of notaries/lawyers councils.
[p. 16]

5.1.12  Actual occupation at work

The type of work actually done at the work place was to be given as specific as possible.  Employees in administration and institutions gave their position title.

According to central directives in certain sections, members of armed organizations, members of the parties and mass organizations, of  SDAG Wismut [ Sowjet German Limited Company for uranium mining] and other non-planned companies (so-called X-sector), in so far as they were not commercially employed, answered with “member of armed organizations”, or “white collar worker” respectively.
During the computer processing phase, these persons as much as other not commercially active persons in government administration (economic sector 9) were assigned to “functions, positions in other sectors”.  The original entries related to employment in the person questionnaire were deleted.
5.1.13  Name and address of place of work

Names and addresses of the employers and the places of work where those differed from the addresses of the employers formed the basis for the systematic designation of employees to economic sectors with the aid of employer registers, as well as the analysis of commuting beyond community boundaries.  Marked and [computer] stored were codes for economic sectors, the codes of the place of work communities and the type of ownership of the employer.
Employees with non permanent place of work, e.g., truckers, entered the information about their employers and the places of work from where they were assigned normally.  Employees who were delegated temporarily to another employer [and place of work] gave the information about their delegating employer.  Home workers gave the name address of the organization for which they worked.  Place of work was their home.
Members of PGH [Craftsman/trade cooperatives], self employed and freelance workers and their employees added also the type of business, e.g. automobile garage, bakery, retail trade, or architect.
[p.17]

5.1.14  Position at work (for persons not working anymore)

This question was used to assign the person, and the household, to a social position/group.
Scope and details were as for question 11.

5.2 Apartments and buildings

The dwelling questionnaire (appendix) was used to collect the information for the 1981 census of dwellings and buildings.

A dwelling questionnaire had to completed for every dwelling in residential buildings and in other buildings with dwellings (non-residential buildings) as well as temporary shelters.  Like the person questionnaire, the dwelling questionnaire had two parts:  one for recording the responses by the citizens or enumerators; one for the marking of the responses for subsequent optical reader data capture.
5.2.A  Address of dwelling

The address of the household, which occupied the dwelling as principal tenant of owner, served the purpose of ensuring that all dwellings were counted.  The enumerator checked the completeness [of the count] by comparing with the list of households and the census section control sheet.  The information on the rental status of the household was recorded by the enumerator on the dwelling questionnaire.
The address was not captured for computer processing.

5.2.B  Information on rooms in dwelling

To assess the degree of supply of dwellings for the population it is not sufficient to compare households by number of members with the number of available dwellings because of the significant difference in sizes from one dwelling to the other.  The number of rooms and their sizes needed to be collected.
In scope were all rooms used for living purposes, even if they were occasionally used for other purposes than just living, such as kitchens/kitchenettes and auxiliary rooms within the dwelling.  Not in scope were rooms used for commercial purposes (retail shops and similar).  Sublet rooms were not distinguished.  Rooms which increased the level of living comfort were included in “other auxiliary rooms”, such as balconies,  verandas, entry rooms, hall ways, storage rooms and similar.

Not included were auxiliary rooms outside of the actual dwelling, such as attics and basements.
[p. 18]

5.2.C  Facilities

To assess the level of comfort, information on heating, water supply, toilettes, bath/shower, gas supply and hot water were collected.  This information could be used to determine the need for modernization on a regional level.

5.2.D  Information about buildings

This part of the dwelling questionnaire was completed by the enumerator, not by the [head of] household.  The required details were to be gathered in consultation with knowledgeable persons, e.g. housing administrator, owner.  In those case where information about the building had been entered already into the control sheet by the [census] organisation office, that information was to be transcribed into part D of the dwelling questionnaire.

The enumerator had to ensure that on the first dwelling questionnaire for each building the information about the building had been entered.

[p. 19]

-  Type of building

This characteristic aided in determining the stock and structure of buildings and housing on a regional level. Besides [regular] buildings with dwellings, temporary accommodations were included which were not suitable for permanent housing.
-  Ownership

This question was to highlight the ownership situation.  In particular, it was used to assess the housing stock according to whether the building was a one-family or multi-family building and the level of facilities and comfort.
In the case of an employer provided dwelling [official flat], the answer was dependent on the type of ownership of the owner of the building.  “Other ownership” referred mostly to denominational property.

-  Number of floors

To be counted were regular floors, starting with the ground floor.  The attic was only to be included in the number of floors if it had been finished for dwelling purposes.  The number of floors was only collected for residential buildings.

-  Year of construction

Only after the printing of the questionnaires did  the leadership of the SED [government party] gave the directive not to collect this question in the 1981 census.

The enumerators were instructed accordingly not to collect this information.

[p.20]

-  Condition of building

During the years 1978 to 1981 the building administration offices of communities with more than 2,000 inhabitants conducted an assessment of the conditions of all buildings.  At the time of the census this assessment had not been completed.  The so far collected information [where available] was entered into the controls sheets by the [census] organization offices and then transcribed onto the dwelling questionnaires by the enumerators.
The categories for the condition of buildings were:

1 = well preserved

2 = light damage

3 = heavy damage

4 = unsuitable as residential building

-  Year of reconstruction
This information was collected similar to the question on condition of building (above).
-  Water supply and sewage services

This questions was required for planning the provision of water supply and sewage services.  In scope were all residential buildings.

5.2.E  Use of dwelling

This part of the dwelling questionnaire was completed by the enumerators when picking up the questionnaires from the households.  The information served on one hand the assessment of the housing situation  and on the other hand the advanced, manual aggregation of the census results.  The enumerator  completed the questions about numbers [counts] of principal- and secondary residents by sex and number of children under age 17.
[p. 21]

5.3 Collective dwellings

Heads of  collective dwellings were responsible to complete a questionnaire for collective dwelling as part of the census (appendix).
In scope were communal facilities and institutions in which at least one person was registered with principal or secondary residence.  The organization offices of the communities prepared the lists of collective dwellings in scope based on the “register of communal facilities” provided by the county census offices.

The questionnaire contained the following questions:

A. Type of collective dwelling
B. Number [count] of persons with principal and secondary residence [in the collective dwelling] as well as persons registered with temporary residence.  These counts had to match the number of completed person questionnaires.

C. Type and ownership of the building

D. Number of rooms and total floor space

E. Year of construction.  This question was not to be answered as per last minute directive of the SED [government party] leadership.

F. Number of dwellings by size

In case that part of a residential building (for example one floor) was used for the purposes of a communal facility, dwelling questionnaires were required as well for the respective dwellings.  Where a building, constructed as part of the industrial housing program, was completely or partly used by a communal facility, then that building was classified as “non-residential building  and no dwelling questionnaire was required.
6.  Collection organisation

The central government statistical office was responsible for preparing, conducting and analyzing the census as stated in the census law (paragraph 2(1)).

[p. 22]

In the districts and counties, the local [branch] offices of the central statistical office have that responsibility.
According to the census law, the respective councils of regional districts, counties, city counties, cities, city districts and communities assisted the statistical offices (paragraph 3).

The [other] local offices of the [central] government  ensured, in close cooperation with the statistical offices, that the population and its [societal] organs participated in  preparing and conducting the census (paragraph 3).
For that purpose, each council of cities/city districts and communities was required to form an [census] organization office.  In medium and large cities (normally 15,000 plus inhabitants), “census stations” were organized.

Honorary/unpaid enumerators collected the person, household, dwelling and building [census] information.  Each enumerator was responsible for a census section, and each enumerator supervisor [“census instructor”] for a census district.
Census sections covered 18 to 22 dwellings as a rule taking local conditions into account.  Up to 5 census sections formed a census district as a rule.  Enumerator supervisors were responsible to instruct and support the respective enumerators.
6.1 Tasks of the Census Organisation

6.1.1  Delineating census sections and districts
The first task of the organization offices/stations was to divide the territories of city/city districts and communities into census sections and districts.  In communities with 2,000 plus inhabitants, this delineation tried to respect boundaries of  residential areas;  in smaller communities, village boundaries.
[p.23]

For the delineation phase, documents were to be consulted  which provided information on persons, households, dwellings and buildings, for example:
· documents from the housing offices

· documents from the assessment of the condition of buildings

· current real estate registers
6.1.2  Creating control sheets

The next phase was the creation of control sheets for each census section.  The control sheet was the most important tool for an enumerator.  It was used to determine the number of questionnaires required,  and then to control handing out to, and  collecting the questionnaires from, the households.
6.1.3  Enlisting honorary enumerators and supervisors
Advertising for, and enlisting, honorary enumerators and supervisors was done in cooperation with the social organizations (paragraph 7(1)), especially the “national front” committees.  It was not allowed to draft citizens administratively as enumerators or supervisors.  The selection of committed and experienced citizens to work as enumerators and supervisors had greater importance for the 1981 census than for previous censuses.  Among other things, the new data capture via optical mark readers required attentive filling out, and handling of, the questionnaires.
6.1.4  Training of enumerators and supervisors

Training of enumerators and supervisors was conducted by the organization offices and stations and was to be completed two weeks before census day.  At that time the organizations offices had to have completed the delineation of census sections and districts, the creation of control sheets and the provision of the required number of questionnaires for each census section. As well, the identification section in the household questionnaire was to have been filled in.
 [p.24]
As part of the training program, enumerators and supervisors received the questionnaires for their areas, the control sheets and forms for them manual creation of the fast-track results, enumerator hand books or, respectively, guidelines for supervisors as well as their census identification cards.  In addition, they were informed about the confidentiality requirements.

6.1.5  Tasks after census day

The tasks of the organization offices after census day were as follows:

· receiving the completed questionnaires and forms from the census supervisors, checking for completeness and following up in case of discrepancies;

· receiving the questionnaires and forms for collective dwelling from the heads of collective dwellings;

· aggregating results further to create the fast-track census results on the various levels of the geographical area hierarchy;

· checking on accuracy and completeness of the questionnaires and control sheets identification coding.  It was important to maintain the order of the questionnaires as prepared by the enumerators.
· shipping all completed material to the [county level] office of the central statistical office.

6.2  Tasks of the enumerator supervisors
For purposes of the census, the territory of a city/city district was divided into census sections and census districts.  A honorary enumerator supervisor was in charge of a census district.  Five census sections formed a census district, each of them was enumerated by one enumerator.  A census section comprised usually 18 to 22 dwellings.
[p. 25]

Before census day the main task of the census supervisors was to instruct and support  the enumerators in their organizational work.  They also had to verify that there were no gaps or overlaps in coverage between neighboring census sections in their respective census districts.
After census day, their tasks were as follows:

· receiving questionnaires from their enumerators;
· checking completeness of the returned census material in presence of the enumerator;
· verifying that the content of the questionnaires was complete and consistent.  In case of errors found, either the answers were supplemented based on the responses to other questions in the questionnaires if that could be done unambiguously, or the enumerator had follow up with the household in question;
· preparing the questionnaires for computer processing by

· transcribing the identification information and rentals status from the household lists to the person questionnaires

· marking [for optical mark reading] questions 2 to 9 on the persons questionnaire
· marking sections B, C, D and E on the dwelling questionnaires

· assigning running numbers for dwellings in a census section to dwelling questionnaires, household lists and person questionnaires

· calculating the fast  track results for the census districts based on the control sheets of all census sections in the respective census districts;

· turning over all material to the organization offices.

[p. 26]

6.3  Tasks of the enumerators
The enumerator handbook described all tasks of the honorary enumerators (appendix). 

6.3.1  Tasks before census day

· Using the control sheets the enumerator walked around the assigned census section to become familiar with its layout and to verify that the number of questionnaires matched the, from the organization office provided, number of persons, households and dwellings.
· The questionnaires were distributed in the period from  28 to 31 December 1981.  They were handed over personally to the households. When doing so, the enumerator explained some of the questions, answered general questions and assisting in filling out the questionnaires, if necessary.

· When walking and handing out the questionnaires, discrepancies between reality and the content of the control sheets with regard to buildings and dwellings were to be recorded in the control sheets.

6.3.2  Tasks after census day

· The enumerator had to collect the questionnaires back from the households before 4 January 1982 and to verify that all questionnaires distributed as per control sheet were returned.  When collecting the questionnaires, the enumerator did a first content completeness check in presence of the household.

· A thorough check of the details of all questions in the dwelling and person questionnaires was required as per specifications in the enumerator handbook.
[p. 27]

· After the content check followed the numbering of the questionnaires in the census section.  Part of that was to determine the “running number of dwelling within building” from the control sheet and to transcribe the following data to the household list:

· Running number of building within census section

· Running number of dwelling within building

· Running number of household within dwelling
· Number [count] of persons within household

· Using part E of the dwelling questionnaire the fast track result was calculated and transcribed onto the control sheet.  The goal of the fast track process was to have counts on population and households as well as dwellings shortly after the census.
· Then all questionnaires were to be sorted and with the control sheets turned over to the enumerator supervisor.

· Left over questionnaires and enumerator identification cards were returned no later than 11 January 1982.

[End of summary description of the 1981 Census of population, occupation, dwellings and buildings in the former German Democratic Republic [East Germany]]
[PDF 31]

Law for the conducting of a Census from 1 December 1967

[omitted]

[PDF 33]

Directive for planning and taking the Census from 4 December 1980
[omitted]

[PDF 37]

Questionnaire for listing a household and its members

[extract]

Name [of head of household] and address

Geographical and census organisation id numbers

Which questionnaires are to be completed?

1. Every household receives a questionnaire for listing all persons belonging to the household. A household is defined as a group of persons who live and keep house together.
A person living alone counts as a household.

A subtenant counts as a separate household.

2.  For every person in a household a person questionnaire has to be completed.  If a person has both a principal and a secondary places of residence then the person must be included at both places.

3.  For every dwelling [apartment] one dwelling questionnaire is to be completed even if it is occupied by several households.  Each household enters its respective data.

Who fills out the questionnaires?

In households with several persons, the household assigns one person who will complete the questionnaires.  As a rule it is one of the spouses.
Those household members should not be forgotten who are absent on census day because they are in military service, they travel or are on business in other countries, they attend courses, are in a hospital or in a prison.

Household members who, for reasons of working, training or studying, have a secondary place of residence are also to be listed.

Visitors are not to be covered.

Enter each person belonging to the household in the following list. 
The person responsible for filling out the questionnaire enters first.  For all other persons it is to be stated whether the person is the spouse, a son/daughter, father/mother, grandchild, common partner etc.
- person number [in household]

- name

- first name
- relationship to person number 1 [person filling out the questionnaire]

For the household in total:

Does the household occupy the dwelling as?
-  tenant

-  member of a housing cooperative

-  owner

-  subtenant
[PDF 38]

Instructions for completing the person questionnaire

Question 4: address of principal residence, address of secondary residence

In case a person has a principal and a secondary place of residence for reasons of work, training or study, both addresses are to be entered.

Question 6:  Number of born children

All children are to be counted, even if they don’t live in the household anymore, were not born in the current marriage or have died already.

Question 7: Type of incomes

Person who receive mother support, orphan pension, social assistance, etc should enter those under “other income”

Question 8:  Highest school grade completed

The highest completed grade is to be marked, that is “Abitur”, “grade 10“ or “grade 8”.  This applies to students [high school] as well.  A student in grade 11 should mark “grade 10”.
Question 10:  Completed occupational education
The occupation is to be entered for which a certificate [diploma] was obtained.  The specific description should be used:  e.g. not just civil engineer but civil engineer for water management.

A semi-craftsman is valid if a respective certificate has been obtained.

If a person has obtained several occupations on the same educational level, the last one should be entered.

Questions 11 to 13:

Mothers who have been exempted because of child birth, should answer questions 11 to 13 as well.  For questions 12, “exempted” should be entered as well as the actual occupation.

Question 11:  Are you employed as…?

[some explanations for members of the various cooperatives in the GDR]

“Assisting family members” work without a formal employment contract.

Question 12: Actual occupation at the work place

The description of the actual work should be made as specific as possible: e.g. not “worker” but “transport worker”.  Employees in administration and institutions should enter their position title.

Question 13:  Name and address of place of work

Should be entered as specific as possible.

[Rest omitted]

Instructions for completing the dwelling questionnaire

Section B:  Information on rooms in dwelling

Rooms are used for living purposes and include living rooms, dining rooms, bed rooms, studies, children rooms.
A kitchen is counted separately.  A room with temporary cooking facilities should be counted as a room, not a kitchen.
Not included should be auxiliary rooms outside the dwelling such as attic and basement.

[Instructions for measuring floor space of rooms].

Section C:  facilities in dwelling

If the dwelling has several types of heating, please mark them all.

If a shower cabin is located in the dwelling, “bath/shower” should be marked.

If a communal bath is located in the building then “bath/shower outside dwelling, but within building” should be marked.
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Person questionnaire
[Census of population, occupation, dwellings and buildings on 31 December 1981]

Number of dwelling in census section……

Number of household/number of person………….

Please mark the answers or enter text in the respective white fields!
1
Name, first name…………….

2 
Sex:  male = 1, female = 2

3 
Date of birth:  day month year………….

4 
Address of principal residence (according to identity card)…………….

   
Address of secondary residence (according to identity card)…………….

5 
Marital status  married = 1, single = 2, widowed = 3, divorced = 4

   
year of  getting married…….

6
 Number of born children (only for women)……

7 
What types of income do you have (please mark all applicable)?

Income from employment = 1

Apprenticeship pay/scholarship = 2


Old age pension/support = 3


Disability pension/support = 4


Other types of pension = 5


No own income = 6


What other types?.........

8
Are you presently..?


Pupil = 1


Apprentice = 2


Student = 3

9
School grade completed


Grade 8 = 1


Grade 10 = 2


Abitur = 3

10 
Completed occupational education


Semi-craftsman certificate = 1
Occupation…………….
 
Craftsman certificate = 2           
Occupation…………….
 
Master craftsman certificate = 3 
Occupation…………….

Technical college diploma = 4    
Occupation…………….
 
University degree = 5                  
Occupation…………….

Any other education?.........

Questions 11 – 13 only for working persons (not for apprentices)

11
Are you working as…


Blue/white collar worker = 1

Member of agricultural cooperative = 2

Member of other cooperatives = 3

Freelance worker = 4

Self-employed = 5


Assisting family member = 6
12
Actual occupation at work………………….
13
Name and address of place of work………………….

Question 14 for persons not working anymore

14
Were you working at the end as


Blue/white collar worker = 1

Member of agricultural cooperative = 2

Member of other cooperatives = 3

Freelance worker = 4

Self-employed = 5



Assisting family member = 6
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Dwelling questionnaire
[Census of population, occupation, dwellings and buildings on 31 December 1981]
Running number of dwelling in census section……..
Rental status 1st household…
Rental status 2nd household…
A
Address of dwelling……………

B
Rooms in the dwelling


Length (m)  width (m) floor space (m2) 

Living rooms


1st room……………..


2nd room………………


3rd room……………..


4th room……………..


5th room……………..


6th room……………..


7th room and all others……………..


1 Total floor space of all rooms


2 Floor space of kitchen/kitchenette


Auxiliary rooms



Hall way………



Toilette/bath/shower………



Other auxiliary rooms…….

3 Total floor space of all auxiliary rooms
C
Facilities (to be marked)


Heating



stoves



tele [district] heating

  

central/floor heating



gas heating



electric boiler heating


Water supply 


within dwelling


  
outside of dwelling but within building


  
other method


W.C.



within dwelling



outside of dwelling but within building



outside of building


Dry toilette



within dwelling



outside of dwelling but within building



outside of building

Bath/shower



within dwelling



outside of dwelling but within building



not available


Gas supply



connected to public gas network



propane


not available


Hot water supply



gas flow-heater



electric boiler



central hot water system



not available
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Questionnaire for collective dwellings/institutions [GE] 
[Census of population, occupation, dwellings and buildings on 31 December 1981]

Census station…..

Community district….

Running number of GE….

Address……..

[purpose of census, omitted]

Instructions to the head of the GE

What are GEs?

GEs for the purpose of the census are  dormitories, institutions for children and youth services, health and social support services for the accommodation of persons who live there permanently or temporarily for reasons of working, education, social support, health or others.

Which GEs are included in the census and who is responsible?

Those GEs will be included in which at least one person is officially [police] registered as principal or secondary residence.  Responsible for ensuring the provision of the census information is the head of the GE.

Which questionnaires are to be filled out?  Who does so?
1.  The head of the GE completes the GE questionnaire.

2.  Each person, living in the GE and registered so, receives a person questionnaire.  The head or one of the staff of the GE will complete the questionnaires for persons unable to do so themselves..  Persons who are temporarily absent for reasons of military service, travel, education or health should be covered as well. 

Persons who are only temporarily registered in the GE (less than 6 months according to the Registration law) should be counted at the place where they are permanently registered as principal or secondary residence.  They are only counted in section B of the GE questionnaire.
Persons who live alone or with their family in a separate dwelling within the GE (head of the GE, staff) are regarded as private households and have to complete the dwelling and person questionnaires. They are not to be counted as part of the GE.

Information about the GE

A.
Type of GE



dormitory for workers (blue and white collar) = 1


dormitory for students/pupils/apprentices = 2


institution for child and youth care services = 3


institution for health and social support services = 4


other = 5
B.
Number of persons registered as principal residents



male….


female….


total….

Number of persons registered as secondary residents



total….

Number of persons registered temporarily



total….
C.
Building



Type of GE building




residential building = 1




non-residential -  building type  = 2





non-residential -  other = 3




temporary shelter = 4



Ownership




state owned = 1




cooperative = 2




private = 3




other = 4
D.
Rooms



Total number of rooms….


Floor space of all rooms….
To be completed only for residential building and non-residential -  building type
E.
Year of construction

  

Before 1900 = 1



1900-1945 = 2



1946-1960 = 3



1961-1970 = 4



after 1970 = 5

F.
Number of dwellings by size



with 1 room……



with 2 rooms ….



with 3 rooms…..



with 4 rooms…..



with 5 rooms….



with 6 or more rooms….



Total number of dwellings….
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Further comments and instructions for completing the GE questionnaire

[omitted] 
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Organization chart for the Census
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Guidelines for the head of the organization office
[omitted]
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Guidelines for the census supervisor

[omitted]
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Enumerator hand book

[omitted]
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Glossary of census terms

[omitted]
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Explanations for number of floors

[omitted]
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Instructions for determining floor space

[omitted]
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